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X Exit Excel

Select Excel Options.





STEP TWO:
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Top options for working with Excel

‘Show Mini Toolbar on selection
Enable Live Preview

[ show Developertabinthe Ribbon @ | g eveioer tab inthe

‘Always use ClearType Ribbon" is ticked

Color scheme: | Blue [v

ScreenTip style: | Show feature descriptions in ScreenTips |,

Create fsts for use in sorts and fill sequences: [ Edit Custom Liss..

When creating new workbooks

Use this font: Body Font

Font sizs

Default view for new sheets: | Normal View, v

Indude this many sheets:

Personalize your copy of Microsoft Office

Username: |Rnys Campbell
Choose the languages you want to use with Microsoft Office: [ Language Settings.

Then click OK
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STEP FOUR:
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Select Marco Security





STEP FIVE:
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STEP SIX:  when you open the budget planner, you receive the following message:
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STEP SEVEN:
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